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Introduction 

The objective of writing this letter is to extend your appreciation to your speaker who has delivered a 

meaningful speech at the conference. There are times in our professional lives, when we need to seek 

advice from the experts. For this purpose, various organizations arrange a conference in which an 

expert can deliver his views which can prove helpful as well as beneficial to the people who are 

listening and they can then easily take decisions on professional front. 

Appreciation Letter to Conference Speaker Tips 

Few tips are considered to be beneficial in writing an effective letter of appreciation to conference 

speaker: 

• Firstly it is vital to extend your appreciation in a sincere and professional way as you are 

writing this letter to a person of high dignity. 

• Tone of the letter should be formal and polite. 

• You must clearly mention in your letter as how you got benefitted after listening to him. 

• Once you are through writing the letter, please recheck the same for amendments, if 

needed. 

  



 

 

3 

 
www.letters.org Appreciation Letter to Conference Speaker 

Sample Appreciation Letter to Conference Speaker 

To, 

Mr. Abraham John 

VP (Marketing) 

R & S Associates 

Columbia 

Date (Date on which letter is written) 

From, 

Albert Joseph 

Pinnacle Advertising 

Columbia 

Sub: Letter of appreciation 

Dear Mr. John, 

I would like to extend my sincerest gratitude towards you for your motivational speech during the 

conference held in collectorate.  Your views on developing an efficient marketing strategy and its 

execution have really broadened our horizons. Please accept our appreciation for such a 

commendable job. We will definitely take your words into practice. You have covered all important 

elements of marketing strategy and your description on how to execute it is remarkable. 

I once again would like to thank you for such a wonderful speech and hope to get a chance to hear 

such speeches from you in future also. 

Yours sincerely’ 

Albert Joseph 
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Appreciation Letter to Conference Speaker Template 

To, 

______________ 

______________ 

Date (Date on which letter is written) 

From, 

________________ 

________________ 

Sub:______________________________________________________________ 

Dear Mr. _______________ (Name of the person), 

It was a pleasure for us and for our ears to hear such a wonderful speech on _____________ (Topic) 

during the conference at ____________ (Location). The points which you covered were so interesting 

that it has opened our eyes as well as minds. We will definitely incorporate the same in our daily lives. 

I truly appreciate the way you covered each and every topic in detail and also cleared our doubts on 

the same. I, once again, would like to express my sincerest gratitude towards you for such a 

commendable job and hope to get a chance to hear such motivational speeches from you in future 

also. 

Yours Sincerely’ 

(______________) 
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


