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Introduction 

When it comes to a church donation letter, normally it will be related to purposes like renovation, 

extension of new structures, contribution to orphanage, providing food and other purposes to the 

destitute etc. The prime element of writing such a letter is to ensure and proclaim before the public 

the good services that the church intends to perform. 

Church Donation Letter Sample Tips 

Points to remember 

• You should remember the letter should be for the believers of the church. 

• The letter should highlight the reason why such a donation becomes important. 

• Letter should explain how it can help and foster the ideals that the church stands for. 
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Sample Church Donation Letter Sample 

From, 

_______ 

_______ 

_______ 

Date- 

To, 

________ 

_________ 

______ 

Subject:  Requesting donation for church 

Respected Sir/Madam, 

Praise the lord 

In the name of Lord let and the holy church let me put before you the fact that in continuation of the 

ongoing tradition of our church’s rendition of noble services to the suffering brethren of our vicar 

here , we propose to form a donation fund. It primarily aims to provide food, clothing and marriage 

allowances for those who cannot afford these on account of many factors like illness and lack of 

health. 

May I request you, in the name of the order of Jesuits, that it is our primary duty to help the poor and 

the suffering for which our heavenly father had shown us the path of benevolent devotion. To 

continue our dedicated services to the people who are in need of solace and comfort, the kindhelp 

from people like you will be in no doubt a great help. 

We hope your full hearted cooperation and kindhearted cooperation in this project and its success 

 Thanking you, 

Yours sincerely, 

Joseph Sas 
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Church Donation Letter Sample Template 

From,  

 __________  

 __________ 

 __________ 

 __________ 

 Date: _____ (Date on Which Letter is Written) 

 To,  

 __________  

 __________  

 __________ 

 __________ 

 Subject - _______________________(Mention the purpose) 

Respected _______(Name of the donor) 

 I am _____ (Your Name) working as a part of the _________ (project name) for the purpose of 

providing solace to the helpless and the needy people in our vicar and we primarily aim to provide 

food, clothing and marriage allowances. The church is doing these for those who cannot afford these 

on account of illness and money. It is my request to you, in the name of the order of Jesuits, kindly 

help the poor and the suffering.  
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We hope that this letter will not be in vain and you will definitely support us as one of our benevolent 

well wishers and devout. Hope you will show the same degree of social commitment that always has 

been shown by your organization over the past years. 

The total cost of the project comes around Rs 60, 0000 per month.  This project will be materialised in 

the month of ______ (Mention the month). We hope you will extend your financial assistance in this 

regard. 

Thanking you. 

Sincerely, 

Name and signature 
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


