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Introduction 

Credit report dispute letter templates play a vital important in our daily life. Personal records are very 

significant and they should maintain in a systemic way. You have to be very careful while entering the 

records in bank or any of the insurance companies and if you do any mistakes then you should correct 

it immediately. Once you submit the wrong information you cannot get a chance to rectify the same 

later. 

Letter Template for Credit Report Dispute Tips 

Some tips to write a good Credit report dispute letter templates 

• Mention whatever mistakes happened properly. Use polite language while writing the 

same. Also mention in what way you have to correct the mistakes.  

• Write the letter in short style. Do not make it very big. A short and simple letter looks very 

good. 

• The tone has to be friendly, yet it has to be written in a professional and formal style. 
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Sample Letter Template for Credit Report Dispute 

From  

_____________ 

_______________ 

Date 

To 

____________ 

_________ 

Subject – good Credit report dispute letter templates 

Dear Sir/ Madam  

This letter is being written to you with reference to the inaccurate & vague details given by your for 

S.L. Associates in the credit confirmation that is issued on 12.10.2013. Please go through the following 

modifications & alterations to be made in the above-mentioned letter which are wrongly done. The 

very first thing is as per the agreement, the amount of monthly instalment was 10000 only and not 

rupees 20000.  

The address given is an office address and what required here is the residential address. The bank 

where the payment of instalment has to be done also is sub-standard. You will be given the credit 

conformation only of you give us proper and true details by rectifying this letter. Please make the 

necessary corrections and revert back for that reason. Looking forward to get the corrected one at the 

earliest. 

Yours Faithfully, 

Name 
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Letter Template for Credit Report Dispute Template 

From  

_____________ 

_______________ 

Date 

To 

____________ 

_________ 

Subject – _________(mention the purpose) 

Dear ______(sir/madam) 

We are writing this letter to you as we found some incorrectdetails in the credit confirmation. You are 

requested to kindly note down the changes to be made and do the changes at once. In this letter you 

have written the amount as ____(mention the amount)but in original agreement it was 

Rs.____(mention the exact amount).  

Please correct the same. In the letter you should have mentioned the residential address but instead 

you have given office address. The name of the bank in which you have to make the instalment 

payment looks like a low standard. You are required to write the name of the bank with a good 

reputation. Please make the required alterations and send to us as soon as possible. 

Thanking you  

Name  

Signature  



 

 

5 

 
www.letters.org Letter Template for Credit Report Dispute 

Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


