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Introduction 

Sales promotion letter is written to promote the sales of any product or services. These sales 

promotion letters are written to draw the attention of the clients towards the promoted product and 

to enhance sales. The sales promotion letters enhances the sales of the product and increases the 

profit margin. The sales promotion letter carries the details about the product and describes its 

benefit. The sales promotion letter should also mention that how the promoted product or services is 

better and overshadows the other competitor. These letters are written in an impressive form and 

tend to create a positive impression. The sales promotion letter is generally formal and contained 

product description and its prices. These letters are used for marketing of the products and services. 

The sales promotion letter acts as a perfect tool for the marketing of the products.  

Sales Promotion Letter Writing Tips Tips 

Tips For writing a perfect Sales Promotion Letters: 

• These letters are written in formal way. 

• The letter should have attractive quotes and should be impressive. 

• The sales promotion letters should carry important details about the product. 

• The Sales promotion letters should be concise. 

• The sales promotion letters should be to the point. 
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Sample Sales Promotion Letter Writing Tips 

ADF Fire Works, 

Shop no 23 

New Market 

Kanpur 

Respected Sir, 

We are proud to introduce you to our new fireworks. SDT Firework Company is one of the best 

companies in the field. Our products are of fine quality. 

We are in this business since 1998 are reliable in terms of our delivery timings and products. We 

provide quality products and have a fine variety and range of fireworks. 

Our sales team is available to show you some samples. We are sure that you will be satisfied with the 

quality and range of our products. 

Looking forward for your positive response 

Thank You 

Yours sincerely, 

Rohit Rai 

Sales Officer 

STD Fireworks. 
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Sales Promotion Letter Writing Tips Template 

  

  

To, 

______________ (name address of the recipient) 

_____________ 

______________ 

_____________ 

Respected Sir, 

We are proud to introduce ____________________________ (introduce your company and 

products). Our products are of fine quality. 

We are in this business ¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬¬____________________( provide history of 

your company and product details)  

Our sales team is available to show you some samples. We are sure that you will be satisfied with the 

quality and range of our products. 

Looking forward for your positive response 

Thank You 

Yours sincerely, 

_____________ (name designation and company of the sender) 

____________ 
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_____________ 
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


