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Introduction 

A sales marketing letter is usually written by companies who want to promote a particular product 

(usually a new one) and most often, also includes a sample of the product. It is generally written to 

introduce a new product to consumers.  

A well written marketing letter will surely encourage customers to try out a product they haven’t yet 

used before. 

Sample Marketing Sales Letter Tips 

Here are some tips for writing an effective sales marketing letter: 

• Be concise and precise 

• Concentrate on the benefits of the product rather than features 

• Offer incentives like early bird discounts and so on 

• Include a call-to-action, like toll free number, email, FB page and so on 
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Sample Marketing Sales Letter 

From, 

I M Reddy 

Manager New Products Promotion 

Fronds’ Beauty Products 

Fronds’ House 

BB Road  

Mumbai 

Date --------- (Date of letter) 

To, 

Ms SumitaPatil 

---------- 

---------- 

Dear Ms Patil, 

  We are sure you have experienced the wonderful effects of our Fronds’  line of skin 

creams, lotions and soaps. We are very happy to send you a sample of our new moisturizing cream, 

Fronds’ Regenerist with this letter. This product is a result of years of research in our labs. Its unique 

fragrance is sure to enchant you. Just a drop or two of this lotion applied evenly on your face will keep 

it hydrated and fresh all day long. With regular use,you can get rid of dark spots and fine lines and see 

younger looking and glowing skin.This little tube we have included here will last you for a whole 

month.  

We would love to hear your opinion about this new product. All you have to do is go to our website, 

www.frondsbeauty.com and click on ‘Submit a review’ in the top right corner. 

We are also pleased to announce that we have an early bird offer for customers who order directly 

from us: a 12% discount! This offer expires in 15 days, so hurry! 

Stay beautiful always. 

  Yours truly 

  I.M Reddy.  
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Sample Marketing Sales Letter Template 

From, 

------------- 

------------- 

------------- 

Date --------- (Date of letter) 

To, 

---------- 

---------- 

---------- 

Dear Sir/Madam, 

                      We are sure that you must be familiar with our --------- (product line). 

We are pleased to announce the launch of -----------(product name), a sample of which we are 

including in this letter. We have come out with this product after years of research. 

---------(product) has several benefits, like ----------------------- (mention benefits) 

We hope you will love --------- (product name) just a much as we do. 

We would love to hear from you about the product. Please call our toll free number -----------. You can 

also place an order on the same number, or email us at ------(email) 

Best Wishes 

Sincerely yours 
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Signature and name.  
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


