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Introduction 

Standby letter of credit is issued by the bank before the loan is sanctioned. There may be certain 

circumstances when the procedures take a lot of time. It may happen sometimes that client gives a 

loan application in the bank and the client has to sign some kinds of agreements and also have to 

make submission of certain relevant documents. However the process takes a long time and also 

there is a lot of time needed for the investigation and the verification as well. This is an opportunity 

when the bank gives the letter of credit which warrants bank security. 

Standby Letter of Credit Tips 

Some tips to write a good Standby letter of credit 

• Mention the amount of the letter of credit. Mention about the terms and conditions that 

have to be fulfilled and also mention about the enclosure that has to be attached. 

• Use specific terminology. Write the letter in a professional manner.   

• Professional style has to be adopted while writing this letter. 

• Mention the amount of the credit, name of the bank and name of your organisation. 

Mention about the terms and conditions those are in fact relevant. 
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Sample Standby Letter of Credit 

From  

_____________ 

_______________ 

Date 

To 

____________ 

_________ 

Subject: Standby letter of credit. 

Dear Sir 

We at credit win associates write this letter to you as per the recent amendments and mutual 

agreements with state bank of Patiala, hereby give you notification  to invite the interested soon-to-

be clients to enter the initial for unqualified initial for unqualified standby letter of credit that can be 

drawn for some particular amount of rs.150000/-. 

The above-mentioned bank authorities are in pronouncement with the said agreement and are off 

course secured and above-board in the court of law. Moreover to recognize that the Further to 

acknowledge that the candidates have to put up with the terms & provisions prearranged only after 

the attested documents are being submitted 

Yours Truly, 

Name 
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Standby Letter of Credit Template 

From  

_____________ 

_______________ 

Date 

To 

____________ 

_________ 

Subject – _______(mention the purpose) 

Dear ___(sir/madam) 

I am ________ (name of the person) writing this letter on behalf of credit wins associates in 

accordance with the latest amendments and mutual agreement with the state bank of Patiala, notify 

you regarding the invitation of the interested forthcoming customers to enter the preliminary for 

absolute initial for unreserved standby letter of credit that can be prepared for an amount of 

Rs____(amount)The aforesaid bank authorities are in declaration with the said agreement and are off 

track safe.In addition to make out that the henceforth to recognise that the candidates have to tear 

down with the terms &conditions programmed only after the relevant document are being submitted.  

Thanking you  

Your Name  

Signature 
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


