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Introduction 

A tenant complaint letter is written by a tenant to the owner requesting him/her to solve a problem in 

hand. The problem could be continuing for long despite repeated reminders or the owner could have 

avoided taking any action. This letter usually follows verbal reminders and is used as a last attempt to 

coerce the owner into working towards ending the problem faced by the tenant. 

Tenant Complaint Letter Tips 

• Start by mentioning that you want the owner’s assistance to rid a problem in hand. 

• Briefly explain your grievance. 

• Mention that despite earlier reminders, the problem persists. Mention date/time of its 

recurrence and hardship you faced this time. 

• End by requesting owner to rid the problem. Suggest ways and means if possible. 
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Sample Tenant Complaint Letter 

From 

Stella James  

346, First floor 

Evergreen  

Palm Street 

Texas. 

To 

Jake Jonathan  

346 

Evergreen  

Palm Street 

Texas. 

12September2013 

Dear Mr. Jonathan, 

I am writing this letter as a last means of requesting you to resolve my problem in hand more so 

because you tour very often and I rarely get to meet you.  

I have mentioned many times earlier on that your son plays music in very loud volume while partying 

with his friends in your residence which is disturbing and troublesome since I have an aged and ailing 

mother in my care. 

Despite telling him repeatedly, there has been no change in his attitude. During a similar party 

yesterday, the music continued till 2 a.m and my mother had to be rushed to the hospital due to 

sudden rise in her blood-pressure since she could not sleep. It was tough to handle the situation alone 

since her condition deteriorated rapidly.  

While I appreciate his need to enjoy with his friends, I would be grateful if you could advice him not to 

play the music too loud after 10.30 p.m when it is time for my mother to rest.  Please do the needful 

and oblige. 

Thanking You 

Stella James  
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Tenant Complaint Letter Template 

From 

__________ (your name) 

__________ 

__________ (your address) 

To 

__________ (name of recipient) 

__________ (address) 

__________  

__________  

Date __________ (date of writing letter) 

      

Dear Sir/Madam, 

I am writing this letter as a last means of requesting you to resolve my problem in hand …(briefly 

explain your problem) 

Despite repeated reminders there has been no change in the situation. Due to a similar incidence 

on…..(mention date and time of incidence if possible)…..(mention about the  hardship you faced due 

to its recurrence)  

… I would be grateful if you could …(suggest how the owner can rid the problem)  Please do the 

needful and oblige. 
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Thanking You 

__________ (your name) 
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Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


